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Beibei Amigos Language Preschool® Financial Guidelines

Payments 

Payments are due on the first day of the week/month.  There will be a $50 late fee per account per week when payments are delinquent.  For the monthly tuition students, it will be considered late on the 3rd of the month.  For the weekly tuition students, it will be considered late on Wednesday of the week.  
Tuition Increase
We may increase our tuition rates at any time by giving you at least one month’s prior notices.
Supply Fee

A supply fee is due at the beginning of each semester.  The current supply fee is assessed at $49.
Returned Check Fee 

There will be a $25 service charge applied on all returned checks.

Late Pick-up Charges
Bei Bei Amigos closes at 6:00pm.  We feel it is unfair to keep our staff beyond this time.  If you pick up your child after 6:00pm, there will be a $25 charge for the first 15 minutes the student was left in our care after 6:00pm.  There will be a $1 charge per minute any time after 6:15pm.  This fee will be added to your billing statement.  Frequent late pick-ups may result in termination of enrollment.

If a parent/guardian has not called the school phone number with their whereabouts or has not arrived by 6:30pm the school will call your emergency contacts list in your child’s file.  If no one can be contacted by phone then by state law we are required to call the local Police Department or CPS and either government agency will pick up the student. A note will be posted on the Front Office door by the Police Officer or CPS giving instructions as to what sub station or CPS office the child has been taken to.

Overtime Charges
Overtime rates are in effect as soon as your expected pick-up time passes or if you are dropping off early.  

$7.50/hour for pre-arranged/notified, but non-contracted child care, per child.  

$3.50/15 minutes for un-notified, non-contracted child care, per child.

Over time is always rounded up to the nearest 15 minutes.  All overtime will be calculated into the next tuition due.  

Multiple Child Discount

Bei Bei Amigos offers the following discounts.

A 10% discount is offered on the tuition of the oldest child.
A 15% discount is offered on the tuition of the oldest child.

A 20% discount is offered on the tuition of the oldest child.

Employee Discount

Corporate Level Employees receive a 30% discount for their children.  Full-Time Employees receive a 20% discount for children; Part-time Employees working 32 or less hours receive a 10% discount.  No other discounts apply with the employee discount, except for the 5% payment in full discount.  Enrollment and Materials fee will be deducted from the employees first payroll check and tuition will be deducted on a monthly basis starting on the first payroll check. 

Payment in full

Families receive a 5% discount on tuition when payment for the entire tuition is paid on or before the first day of school.
Income Tax Child Care Deduction

Please keep copies of billing statements for Income Tax purposes.
Vacation / Sick days

Regular student attendance means more success for your child.  When your child is absent, please call the Director by 9:00am to inform that the student will be absent.  Tuition is due for both well and sick days.  If your child is absent more than five (5) consecutive days due to a family emergency or serious illness (hospitalization), a note from a doctor is required.  At that time, a credit may be issued upon approval from Administration. 

Vacation Time Request

Bei Bei Amigos requires a two week notice if a student will not be attending school for more than 5 days at a time.  In this case Bei Bei Amigos will not charge tuition for that week and only 10 days of consecutive absence are permitted in a school year.

Withdrawal Procedure

All withdrawals must be in writing at least two weeks before the last day of school.  Tuition charges will continue to accumulate for 14 calendar days following written notice of withdrawal.  All accounts are due and payable at the time of withdrawal.

Extra Clothing

If Bei Bei Amigos Language Preschool supplies a student with a type of clothing (pants, shirts and/or underwear) from our student clothing drawer, there will be a $25.00 charge on your invoice.   For Infant and Toddlers, we understand that accidents happen and we will accommodate the student with a necessary article of clothing if their spare change of clothing has been used by him or her already.    
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Beibei Amigos Language Preschool® Financial Agreement

Please read carefully.  Your signature is considered legally binding and a contract between you and the school.
1. I agree to pay the tuition according to the plan selected and that weekly tuition payments are due first day of the week and the monthly tuition payments are due first day of the month.  I understand that there will be a late charge of $50.00 per account per week when payments are delinquent.  For the weekly tuition students, it will be considered late on Wednesday of each week.  For the monthly tuition students, it will be considered late on the 3rd of the month.  There will be a charge of $25.00 for any check returned to the school.  In the event that the account should remain delinquent after 30 days past the due dates, I understand that my child(ren) will be disenrolled from Beibei Amigos Language Preschool and the matter will be sent to a collection agency which may include legal action.
2. I agree to pay, if applicable, all daily charges assessed for late pick-up of children after 6:00pm.  I understand that a late fee is assessed after the 6:00pm closing of the facility.  The cost is $25.00 for the first 15 minutes and $1 charge per minute anytime after 6:15pm.
3. I agree to pay, if applicable, all daily charges assessed for overtime charges.  Overtime rates are in effect as soon as your expected pick-up time passed or if you are dropped off early.  The cost is $7.50/hour for pre-arranged/notified, but not-contracted child care, per child.  The cost is $3.50/15 minutes for un-notified, non-contracted child care, per child.  Overtime is always rounded up to the nearest 15 minutes.
Student Name – please print
Program Selected (# of Full Day/Half Day, Mandarin/Spanish)

Father/Guardian


Sign and Print Name



Date

Mother/Guardian


Sign and Print Name



Date

